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Statement of Requirement 

TENANT REQUIREMENTS SUMMARY SHEET 

 

Client:        Date:       

Client Contact:        

Telephon

e:       

Type of Organization:        

Present Location:        

Present SF 

Occupied:        Projected Date for New Occupancy:       

Present Owner/Developer:        

Present Leasing/Management 

Agent:        

Budgeted Rental Range for New 

Facility:  $       /SF 

Comments on Points of Satisfaction/Dissatisfaction with Current 

Facility:        

Reasons for Move:        



Statement of Requirement 

SUMMARY OF TENANT REQUIREMENTS  (DEMAND) 
SUMMARY OF TENANT REQUIREMENTS  (DEMAND)  

 

 

 

 

2 

Neutral 

 

4 

Low 

 

6 

Moderate 

 

8 

High 

 

10 

Mandatory  

 

LOCATION CONSIDERAT IONS 

 

 

 

 

 

 

 

 

 

 

 

1. Building Location:  (e.g. Downtown, Suburban, Specific Location) 

 

 

 

 

 

 

 

 

 

 

a. Describe Preferred Location:        

 

 

 

 

 

 

 

 

 

 

      
 

 
 

 
 

 
 

 
 

 

b. Describe Unacceptable Location:         
 

 

 

 

 

 

 

 

 

 

      
 

 

 

 

 

 

 

 

 

 

Comments:         
 

 

 

 

 

 

 

 

 

 

      
 

 

 

 

 

 

 

 

 

 

 
2. Building Location Near: 

 
 

 
 

 
 

 
 

 
 

 
a. Executive/Mgmt. Residential Areas   Yes      No 

 
 

 
 

 
 

 
 

 
 

 

 Professional/Admin. Residential Areas   Yes      No 

 

 

 

 

 

 

 

 

 

 

 

 Clerical/Secretarial Residential Areas   Yes      No 

 

 

 

 

 

 

 

 

 

 

 
b. Public Transportation     Yes      No 

 
 

 
 

 
 

 
 

 
 

 

c. Major Vehicular Arteries    Yes      No 

 

 

 

 

 

 

 

 

 

 

 



Statement of Requirement 

 

d. Views      Yes      No 

 

 

 

 

 

 

 

 

 

 

e. Other        Yes      No  Yes      No 

 
 

 
 

 
 

 
 

 
 

Comments:       
 

 

 

 

 

 

 

 

 

 

 

      

 

 

 

 

 

 

 

 

 

 

 

BUILDING CONSIDERATIONS  

 

 

 

 

 

 

 

 

 

 

 
 3. Building Alternatives: 

 
 

 
 

 
 

 
 

 
 

 
a. Renovation of Older Building    Yes      No 

 
 

 
 

 
 

 
 

 
 

 

Existing Modern Building    Yes      No 

 

 

 

 

 

 

 

 

 

 

 
Building Under Construction                     Yes      No 

 
 

 
 

 
 

 
 

 
 

 
Building Planned for Construction   Yes      No 

 
 

 
 

 
 

 
 

 
 

 

b. Single Tenant Occupancy    Yes      No 

 

 

 

 

 

 

 

 

 

 

 
Multi -Tenant Occupancy   Yes      No 

 
 

 
 

 
 

 
 

 
 

 
c. Building with High Visibility to Traffic   Yes      No 

 
 

 
 

 
 

 
 

 
 

d. Other        Yes      No 

 

 

 

 

 

 

 

 

 

 

Comments:            

 
           

4.    Structural      

a.      Heavy Equipment Loading  Yes      No 

 

 

 

 

 

 

 

 

 

 

 



Statement of Requirement 

 

5. Desired Building Features:      

 

a. Minimum  Clear Height       FT  
     

b. Bay Size                       Min.         X         Max.        X  
     

c. Loading Docks.         
     

         Number        
     

         Size        
     

         Height in Inches        
     

d. Docks Levelers        
     

         Number        
     

         Type        
     

 



Statement of Requirement 

e. Dock Locks  Yes      No  
     

f. Dock Bumpers  Yes      No  
     

g. Dock Seals  Yes      No  
     

h.      Dock Lights  Yes      No  
     

 

i.      Wells O.K.?    Yes      No  
     

j. Grade Level Doors       Number   
     

       Size   
     

k. Rail Service       Number   
     

       Carrier   
     

l. Floor Load Capacity       PSI 
     

m. Sprinkler Calculation        
     

n. Skylights       % 
     

 Pop Up  Yes      No 
     

o. Bay Lighting       Type   
     

       Lums   
     

p. Forklift Charging Area  
     

q. Warehouse Restrooms  Yes      No       # 
     

                Back-up to Office  Yes      No   
     

r. Electric Power       AMPS   
     

       Volts   
     

        s. Warehouse Temperature       Heaters   
     

       A/C   
     

       Insulation   
     

t.         Security     
     

 Cameras?      Yes      No                  Gates?  Yes      No 
     



Statement of Requirement 

e. Dock Locks  Yes      No  
     

f. Dock Bumpers  Yes      No  
     

g. Dock Seals  Yes      No  
     

h.      Dock Lights  Yes      No  
     

 

i.      Wells O.K.?    Yes      No  
     

j. Grade Level Doors       Number   
     

       Size   
     

k. Rail Service       Number   
     

       Carrier   
     

l. Floor Load Capacity       PSI 
     

m. Sprinkler Calculation        
     

n. Skylights       % 
     

 Pop Up  Yes      No 
     

o. Bay Lighting       Type   
     

       Lums   
     

p. Forklift Charging Area  
     

q. Warehouse Restrooms  Yes      No       # 
     

                Back-up to Office  Yes      No   
     

r. Electric Power       AMPS   
     

       Volts   
     

        s. Warehouse Temperature       Heaters   
     

       A/C   
     

       Insulation   
     

t.         Security     
     

 Cameras?      Yes      No                  Gates?  Yes      No 
     



Statement of Requirement 

 

 
 6. Architectural Image:      

a. Describe Preferred Architectural Image/Design 

 

 

 

 

 

 

 

 

 

 

           

           

b. Describe Undesirable Architectural Image/Design 
 

 

 

 

 

 

 

 

 

 

           

           

 

 7. Image of Public Spaces:      

a. Describe Preferred Interiors Image/Design 

 

 

 

 

 

 

 

 

 

 

           

           

b. Describe Undesirable Interiors Image/Design 
 

 

 

 

 

 

 

 

 

 

           

           

 
 8. Building Identity:      

 
a. Building Recognition     Yes      No 

 
 

 
 

 
 

 
 

 
 

 

b. Building Name Recognition    Yes      No 

 

 

 

 

 

 

 

 

 

 

 

c. Right to Name Building    Yes      No 

 

 

 

 

 

 

 

 

 

 

 
d. Right to Exterior Signage    Yes      No 

 
 

 
 

 
 

 
 

 
 

 

e. Separate Building Directory    Yes      No 

 

 

 

 

 

 

 

 

 

 

f. Other   Yes      No 

 

 

 

 

 

 

 

 

 

 

 



Statement of Requirement 

 

 9. Location of Competitors:             

 
a. In Same Project     Yes      No 

 
 

 
 

 
 

 
 

 
 

b. Near Building   Yes      No 

 
 

 
 

 
 

 
 

 
 

Comments:       
     

      
     

10. Building Amenities:      

Nearby:            

 

a. Airport      Yes      No 

 

 

 

 

 

 

 

 

 

 

 

Hotels      Yes      No 

 

 

 

 

 

 

 

 

 

 

 
Restaurants      Yes      No 

 
 

 
 

 
 

 
 

 
 

 

Retail Stores     Yes      No 

 

 

 

 

 

 

 

 

 

 

 

Clients      Yes      No 

 

 

 

 

 

 

 

 

 

 

 
Suppliers or Advisors     Yes      No 

 
 

 
 

 
 

 
 

 
 

 

Business Clubs     Yes      No 

 

 

 

 

 

 

 

 

 

 

 

Public Parking     Yes      No 

 

 

 

 

 

 

 

 

 

 

 

Service Facilities(Banks, Travel Agents)   Yes      No 

 

 

 

 

 

 

 

 

 

 

Other        Yes      No 

 

 

 

 

 

 

 

 

 

 

 



Statement of Requirement 

 

b. Number of Parking Spaces Required      

Executive/Management       

 
 

 
 

 
 

 
 

 
 

Professional/Administrative       
 

 

 

 

 

 

 

 

 

 

Clerical/Secretarial       
 

 

 

 

 

 

 

 

 

 

Customer/Visitor       
 

 

 

 

 

 

 

 

 

 

Covered Spaces       
 

 
 

 
 

 
 

 
 

 

 
c. Retail Facilities      

Quality Restaurant   Yes      No 

 
 

 
 

 
 

 
 

 
 

Cafeteria   Yes      No 

 

 

 

 

 

 

 

 

 

 

Fast Food Restaurant   Yes      No 

 

 

 

 

 

 

 

 

 

 

 
Coffee Shop   Yes      No 

 
 

 
 

 
 

 
 

 
 

Candy/Newspaper Stand   Yes      No 

 

 

 

 

 

 

 

 

 

 

 
Banking   Yes      No 

 
 

 
 

 
 

 
 

 
 

 
Travel Agent/Car Rental Agency   Yes      No 

 
 

 
 

 
 

 
 

 
 

 

Express Delivery Service   Yes      No 

 

 

 

 

 

 

 

 

 

 

 

Conference/Meeting Facilities   Yes      No 

 

 

 

 

 

 

 

 

 

 

 
Athletic Facilities   Yes      No 

 
 

 
 

 
 

 
 

 
 

 

Private Business Club   Yes      No 

 

 

 

 

 

 

 

 

 

 

 
Day Care Center   Yes      No 

 
 

 
 

 
 

 
 

 
 

Other         Yes      No 

 
 

 
 

 
 

 
 

 
 

Comments:            

 



Statement of Requirement 

 

SPACE CONSIDERATIONS      

 
11. Space Requirements:      

a. Current Space Occupied        sf   

 

 

 

 

 

 

 

 

 

 

 Adequacy of Current Space:       
 

 

 

 

 

 

 

 

 

 

Comments        
 

 
 

 
 

 
 

 
 

 

      
 

 
 

 
 

 
 

 
 

 

 
b. Current Office Employee Headcount 

 
 

 
 

 
 

 
 

 
 

 

Executive/Management       

 

 

 

 

 

 

 

 

 

 

Professional/Administrative       
 

 

 

 

 

 

 

 

 

 

Secretarial/Clerical        

 

 

 

 

 

 

 

 

 

 

 
c. Current Square Footage per Office Employee 

 
 

 
 

 
 

 
 

 
 

 
Executive/Management       SF/Employee 

 
 

 
 

 
 

 
 

 
 

Professional/Administrative       SF/Employee 
 

 

 

 

 

 

 

 

 

 

Secretarial/Clerical       SF/Employee 
 

 

 

 

 

 

 

 

 

 
 

 

 d. Projected Office Employee Growth Rates (+/-) 

 

3 Years   

 

5 Years   

 

10 Years  

 

Executive/Management       %        

 

%        

 

% 

 

Professional/Administrative       %        %        % 

 

Secretarial/Clerical       

% 

        

% 

        

% 

 

 



Statement of Requirement 

e. Current Manufacturing & Assemble Employee Headcount 
     

Production       

 

 

 

 

 

 

 

 

 

 

Supervisorial       

 
 

 
 

 
 

 
 

 
 

f. Current Square Footage per Manufacturing & Assembly Employee 

 

 

 

 

 

 

 

 

 

 

 
Production       SF/Employee 

 
 

 
 

 
 

 
 

 
 

Supervisorial       SF/Employee 

 

 

 

 

 

 

 

 

 

 

 
 g. Projected Manufacturing & Assembly Growth Rate (+/-) 

 

3 Years 

 

  

 

5 Years   

 

10 Years  

 

Production       %        

 

%        

 

% 

 
Supervisorial       %        %        % 

h. Current Square Footage Warehouse Space 
     

Storage       
     

Staging       
     

 



Statement of Requirement 

 

 i. Projected Warehouse Growth Rate (+/-) 

 

3 Years   

 

5 Years   

 

10 Years  

 

Storage       

 

%        

 

%        

 

% 

 
Staging       %        %        % 

 

 

 

 

2 

Neutral 

 

4 

Low 

 

6 

Moderate 

 

8 

High 

 

10 

Mandatory  

j. Does Organization have a Space Standards Program  

 If Yes, Obtain Copy  Yes      No      

 

k. Initial SF Required for New Occupancy 
     

 

 Minimum         SF 
     

 

 Maximum       SF 
     

 

l. Amount of Expansion Space Desired 
     

       SF/5 Years 
     

       SF/3 Years 
     

       SF/10 Years 
     

Comments        
     

      
     

 



Statement of Requirement 

 

 12. Facilities to be Included in Tenant's Space:      

 

a. Cafeteria      Yes      No 
     

 
Vending       Yes      No 

     

 

Lunch Room     Yes      No 
     

 

Coffee Area     Yes      No 
     

 
Training Facilities     Yes      No 

     

  

Conference/Boardroom    Yes      No 
     

 

Library       Yes      No 
     

 
Computer Room     Yes      No 

     

 

Dense Pack Files     Yes      No 
     

 

Data/Automation Closet    Yes      No 
     

  

Copy Room     Yes      No 
     

 

Print Shop       Yes      No 
     

 

Mail Room      Yes      No 
     

Private Washrooms, Qty         Yes      No 
     

  

Day Care       Yes      No 
     

Other       
     

 



Statement of Requirement 

13. HVAC: 

 

 

 

 

 

 

 

 

 

 

a.      Hours of Operation 7/24?            Yes      No 
     

 
b. Cooling to Support Normal Office Usage   Yes      No 

     

 

c. Cooling to Support Extensive Automation   Yes      No 
     

 

d. Cooling to Support Computer Room   Yes      No 
     

 

14. Power/Computer Operations/Office Automation: 
     

 
a. Power to Support Extensive Office Automation                Yes      No 

     

 

b. Total Power required/Watts Per Square Foot 

 

 

 

 

 

 

 

 

 

 

Lights       Watts/SF 
     

Outlets       Watts/SF 
     

Special       Watts/SF 
     

        c.    Generator   Yes      No 
     

Special Gas Line   Yes      No 
     

 



Statement of Requirement 

 

 

 

Present/ 

 Move-

In  

 

 

 

 

5 Years 

 

 

 

 

10 Years 

 

d. Number of Mainframes                     

 

e. Number of Laser Printers                     

 

f. Number of Copiers                     

 

g. Ratio of Employees to Terminals/PC's/Word Processors                     

 

h. Tenant Metering     Yes      No 
     

i. Do you require the following protection for 

Computer/Communications Operations at new site  Yes      No 
     

 

Uninterruptible Power Supply (UPS)   Yes      No 
     

 
Surge Protected Power (Spike)    Yes      No 

     

 

Voltage Stabilization     Yes      No 
     

 

Special Grounding     Yes      No 
     

Other        Yes      No 
     

Comments:              

           

 

15. Communications: 

 

 

 

 

 

 

 

 

 

 

 

a. Normal Local and Long Distance Telephone Usage 
     

 
 Number of incoming lines    Yes      No 

     

 



Statement of Requirement 

 

b. Do you own your own PBX/PABX   Yes      No 
     

 

Will you use your PBX/PABX at the New Facility  Yes      No 
     

 
c. Do you require access to a Microwave System  Yes      No 

     

 

d. Do you require access to a Satellite System    Yes      No 
     

 

e. Do you use Telephone System for Data   Yes      No 
     

 
f. Are you planning on teleconferencing   Yes      No 

     

Comments:              

           

 
16. Health and Life Safety: 

     

a. Special Concerns or Requirements            

Comments:              

 

            

 



Statement of Requirement 

 

FINANCIAL/LEGAL CONSIDERATIONS  

 

 

 

 

 

 

 

 

 

 

 

17. Occupancy Status: 
     

Initial Occupancy Date (If Relocation)       
     

Undesirable Relocation 

Dates       
     

Comments:              

 

             

18. Budgeted Costs: 

 
 

 
 

 
 

 
 

 
 

Budget

ed Rent         /SF or        YR 
     

 

Preference for Rental Abatement and Escalations 
     

 
Minimal, Spread Over Lease in Lower Rent   Yes      No 

     

 

Take Front End Abatement     Yes      No 
     

 
Avoid Steps or Percentage Increases   Yes      No 

     

 
Indifferent, NPV to Determine   Yes      No 

     

 



Statement of Requirement 

Budgeted Tenant Improvements:   $       /SF 
     

Comments:              

           

 

 

19. Term of Commitment: 

 

 

 

 

 

 

 

 

 

 

Initial Term       Years 
     

Renewal Term       Years 
     

Expansion Term       Years 
     

Assign/Sublease Term       Years 
     

        Tenant Improvement Dollars Provided by Landlord                  Yes      No 
     

 
Rental of Roof Space for Microwave/Satellite    Yes      No 

     

 



Statement of Requirement 

 

20. Analysis Method: 
     

Discount Rate(s) on Occupancy Costs       
     

 
Pre-Tax Cash Flow    

  Yes      No 
     

 
After-Tax Cash Flow    

  Yes      No 
     

 
21. Equity Considerations: 

 
 

 
 

 
 

 
 

 
 

 

Equity Participation      Yes      No 
     

 

Discount Rate(s) on Cash Flow  

  

 

      
     

Tax Rate(s)          Loss Carry Forward       
     

Earning Per Share Impact    Yes      No 
     

Capital Available       
     

 



Statement of Requirement 

Overarching Objectives 

Maximize the overall value of location strategy to achieve: 

Á Production of both legacy United Coating and legacy HydroStop primary products 

in both eastern and western US to reduce cost of shipping and speed from warehouse 

to client. 

Á Provide new western U.S. location in time to allow set up during slack period 

(October through beginning of May) but in time to set up and transit operations and 

locations prior to current lease expiration (December 31, 2009). 

SPACE REQUIREMENTS 

Client Specialty Chemicals expects it will require approximately 50,000 ï 80,000 

square feet beginning July 1, 2009. 

Type of Tenancy 

Lease or fee ownership will be considered. 

Lease Term 

Shorter term lease (3 ï 5 years) with extension is desirable. 

Possession 

Possession desired approximately July 1, 2009 to allow placement of new production 

equipment, fit out of Client improvements, cabling, qualification batches and allowing 

time for move. 



Statement of Requirement 

Occupancy Date 

Occupancy is desired approximately December 1, 2009 in order to permit any 

restoration work required on current space.  If possible, leasehold Client desires ñfree 

rentò for the period July through November. 

Location 

Client desires a location which will allow lowest cost of shipping to the western US 

and Hawaii with least disruption to current business and personnel.  Locations which 

will fulfill this requirement include greater Phoenix, Las Vegas or Southern California. 

BUILDING  

Size 

50,000 ï 80,000 square feet with yard of sufficient size to provide space to side load 

flatbeds without impeding access or circulation for trucks at dock doors. 

Area 

Any area in Greater Phoenix, Las Vegas or Southern California with proper zoning 

and no residential neighbors. 

Amenities  

Restaurants, shopping, retail, banking and other amenities will not factor into Clientôs 

location decision. 



Statement of Requirement 

BUILDING SYSTEMS AND SERVICES  

Truck Docks 

3 ï 6 dock doors are required plus at least one 14ô wide grade level door to allow side 

loading of flatbed trucks in the yard. 

Dock Equipment 

Each dock to be equipped with 40,000# mechanical load leveler as well as bumpers 

and light.  Locks are preferred but it is possible to work with blocks. 

Clearance 

From floor to lowest hanging roof member no less than 24ô. 

Sprinklers 

Sprinkler required to code.  Given chemical mixing is water based it is assumed a 

calculated system will suffice. 

Bay Spacing 

Flexible.  Client can layout production line and storage racks in a number of 

conformation. 

Temperature Control 

The warehouse and production areas do not need to be cooled but do require space 

heaters. 



Statement of Requirement 

Security Systems 

Client will provide any required security systems. 

Floor Load 

Subject to confirmation a floor load of 4,000# per square foot will be adequate. 

Fork Lift Power  

Client users both electric and propane forklifts.  Four electric battery charging stations 

will be required plus a propane tank or propane storage area. 

Power 

Amount of electric power required is to be confirmed. 



Statement of Requirement 

OFFICE AREA  

Main Office 

Wil l consist of reception, bull pen for four desks, two private offices, one large 

conference room with space for twelve, plus one small conference room and a kitchen 

area with sink, refrigerator, microwave, vending machines, counter and cabinet space, 

and seating for twenty-four at tables and menôs and womenôs toilets to code for six. 

Warehouse/Manufacturing 

Menôs and womenôs toilets to code for twenty. 

Drivers 

Single toilet facility by truck doors. 

Auto Parking 

Stripped for thirty. 

INCENTIVES  

An important component of Clientôs considerations and cost analysis will include 

economic development incentives which may be available from candidate 

communities and states.  



Timeline 

8/31/09 



Timeline 



Engagement Letter 

February 20, 2009 

 

W. Pete Smith 

Vice President ï Operations  

Quest Specialty Chemicals 

3409 Braberry Lane 

Crystal Lake, IL 60012 

 

RE:  Quest Specialty Chemicals Southwest US Manufacturing and Distribution Center 

 

Dear Pete: 

 

Your firm's signature and return of the enclosed copy of this letter will confirm our agreement to represent you on the above-

referenced matter in accordance with the following terms and conditions:  

 

1. This agreement shall commence now and shall continue in full force and effect until December 31, 2009; however, the 

agreement shall continue from month to month thereafter until you shall notify us, by at least ten (10) days' prior written 

notice, of your intention to terminate this agreement, in which case it shall terminate on the date so designated.  

 

2. Quest Specialty Chemicals (hereinafter, "Quest" or "you") hereby grants to Jones Lang LaSalle, Inc. (hereinafter, "we" or 

ñusò), during the term of this agreement, the exclusive right to find and negotiate for manufacturing and distribution space to 

satisfy your current requirements in the Southwest United States; and you and your designees agree to work exclusively 

with us to locate such space unless this agreement is terminated. You will refer to us all offerings received by you from 

brokers, agents, owners, landlords, sublandlords and others; and all negotiations shall be conducted through us with such 

participation by you and your counsel as you direct. Jones Lang La Salle does not have authorization from Quest to buy, rent 

or otherwise acquire manufacturing and distribution space or execute any offers or agreements on behalf of Quest. 

 

3. We will make every effort to acquire details on all available space and carefully select and present to you those which, in our 

professional judgment, are the most suitable for your needs. We will then assist you in evaluating and ranking each available 

alternative in terms of (a) your likely current and future manufacturing and distribution space needs, (b) your technical 

requirements, (c) your location requirements, (d) your immediate and long-range financial goals, and (e) such other criteria 

as you may determine. 
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W. Pete Smith 

February 20, 2009 
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4. If and when you decide on a specific location for manufacturing and distribution space, we will negotiate on your behalf with potential 

landlord(s) and local economic development agencies in accordance with a strategy agreed upon with Quest; we will provide you 

with appropriate analysis and comparison of each offer and counteroffer, and recommend which offer to accept; but all final 

business and legal decisions shall be made solely by you; all binding agreements shall be executed and delivered solely by you; 

and you shall be free to reject any proposed transaction at any time and for any reason.  

 

5. In the course of the transaction it may become appropriate to engage project services to prepare schematics and space plans for 

office and/or production lines in the selected building and to manage construction of tenant improvements.  The cost of those 

services are not covered by this agreement, however, Jones Lang LaSalle can, if requested, recommend service providers which 

may be outside of Jones Lang LaSalle or from within Jones Lang LaSalle. 

 

6. We agree to look solely to the owner, landlord, sub landlord, assignor, or seller for our commissions; and you agree that such 

payment of our commissions by another shall not affect your agreement to act exclusively through us.  You further agree that such 

commission paid to Jones Lang LaSalle shall be in the amount of a fully market commission.  Prior to submitting or showing to you 

any space for which we are the agent, we will disclose that agency to you in writing.          

                                                                                                                                                       

7. During the term and through the first anniversary of the expiration of this agreement, we shall be designated by you as the procuring 

broker in connection with any transaction submitted to you during the term of this agreement related to manufacturing and 

distribution space which you choose to acquire or consummate. If, by the expiration of such period, transactional documents are out 

for signature, this agreement shall govern such transaction, but only if, as, and when consummated by you.  

 

8. In consideration for information and data (communicated orally or in writing), as well as documents and materials (collectively, 

"Information") that you are providing to us concerning your current leasehold and your operations, we and our affiliates, subsidiaries 

and designees hereby agree to keep all such Information strictly confidential, provided, however, that the Information may be 

disclosed to our employees, and our outside counsel, accountants and financial advisors (collectively, "Related Parties") who, in our 

reasonable judgment, need to know such Information for the purpose of evaluating a possible good faith transaction on your behalf. 

We shall inform these Related Parties of the confidential nature of such Information and the terms of this paragraph and require 

them to abide by its terms as a condition of receiving the Information. This agreement shall not restrict Jones Lang La Salle from 

making a disclosure of any Information to the extent that Jones Lang La Salle is required to do so by applicable law or a 

governmental agency having jurisdiction over Jones Lang La Salle, provided that Jones Lang La Salle shall notify Quest in advance 

of any such disclosure, if feasible, in order for Quest to have a reasonable opportunity to obtain a protective order or confidential 

treatment. 
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9. All notices which are required hereunder shall be given in writing addressed to the relevant party at the location indicated at the head 

of this agreement and shall be deemed given: (a) if by means of the United States Postal Service which must be certified or registered), 

on the third business day following delivery thereof to a United States Postal Service office or official depository; (b) if by commercial 

overnight delivery service, on the next business day following delivery to such service; (c) if by electronic facsimile transmission (which 

must be given during regular business hours and confirmed by first class mail), on the date given; and (d) if by hand delivery (which must 

be during regular business hours), on the date delivered. By notice given as aforesaid, either party may change its address for all 

purposes hereunder.  

 

10. This agreement (i) expresses the parties' entire agreement  relating to the subject matter contained herein and merges all prior 

discussions between them, and neither party shall be bound by any representation other than as expressly stated in this agreement, or 

by a written amendment to this agreement signed by authorized representatives of both parties; (ii) shall be governed by the internal laws 

of the State of California; (iii) shall be binding on their lawful heirs, successors, designees, and assigns; and (iv) shall not be altered, 

supplemented, or terminated except in a writing signed by each.  

 

11. This agreement shall not create or incur any third-party liability or obligation of any kind, or make either party the legal representative 

or agent of the other party except as expressly set forth in this agreement. 

12. Neither this agreement nor any of the rights and obligations arising hereunder may be assigned or transferred by Jones Lang La Salle 

without the prior written consent of Quest. 

Kindly indicate your agreement by signing and returning the enclosed copy of this letter.  

Very truly yours, 

 

Jones Lang LaSalle Americas Inc. 

Sam Foster 

 

 

 

Executive Vice President 

Agreed:  Quest Specialty Services  

_____________________________________ 

By: W. Pete Smith 

Title: Vice President - Operations 



MOV (Memorandum of Understanding) 

Mr. Kim: 

 

We at Jones Lang LaSalle are very pleased for the opportunity to represent you and 3Plus Logistics in your acquisition of additional 

distribution space in greater Los Angeles.  I will be in Northern California the day of original tour but both Chris and Jack will 

accompany you.   

 

Conventionally, our clients offer us written representation agreements so there is no confusion in the marketplace regarding the 

question, "who represents Client?".  We do understand your preference to base our relationship on a handshake, and we are 

agreeable to proceed with our work and representation on that basis.  Since there is no formal and executed agreement, I thought it 

appropriate to send you this memorandum stating our understanding our mutual relationship.  It is as follows: 

 

Jones Lang LaSalle will provide to 3Plus Logistics transactional services including a clear summary of the requirement, development 

of a long list of alternatives, a review and shorting of the long list to those you wish to tour, a tour of those sites you elect to see, 

preparation of requests for proposal from the landlords of those building you select as likely candidate buildings, review and analysis 

of responses, preparation of counter offers and negotiations to an acceptable lease document.   

 

Part of that process will include a professional review of work and costs associated with modifications required in each candidate 

building (those to whom requests for proposals are sent) required to make them acceptable to and operational for 3Plus' intended use.  

This will include preparation of a preliminary space plan for each as well as evaluation of costs.  Once landlords respond with tenant 

improvement allowances or work letters those will be reviewed to ascertain what costs, if any, 3Plus may be obligated to pay.  This 

analysis and review will enable 3Plus to understand differential costs of preparation between the candidate buildings so financial 

analyses will be on an "apples to apples" basis. 

 

These things will be done without cost to 3Plus to lease signing.  If, after lease execution, 3Plus wishes Jones Lang LaSalle to oversee 

tenant improvement construction there will be a fee to 3Plus which will be negotiated once the building is selected and the scope of 

work understood. 
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For none of the work prior to lease execution (transactional or project) does Jones Lang LaSalle propose to bill 3Plus Logistics.  Our 

fees will come, in the traditional way, from the landlord upon lease execution.  We are relying on 3Plus handshake that we will 

represent them in any space acquired through this process and that 3Plus Logistics will tell all landlords, regardless of who first 

introduced 3Plus Logistics to the building, that Jones Lang LaSalle is their designated representative.   

 

If this understanding is different from yours in any way we would like you to tell us now so that as the process starts we have a 

common agreement on the nature of our mutual relationship.  If this is a correct understanding of your expectation no further action 

is needed or requested of you and we look forward to the original tour next week 

 

Sam Foster 

Executive Vice President 

Jones Lang LaSalle 

(213) 239-6232 

515 South Flower Street Suite 1300 

Los Angeles, California 90071 

Sam.foster@am.jll.com  www.us.joneslanglasalle.com 

License #: 00620781 



Lets get better prepared 

Fourth and Fifth Tool: 

Long List of Alternatives 

& 

Tour Package 
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Request for Proposal 
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Lets get better prepared 

Seventh Tool: 

Quantitative and Qualitative Analysis 



Financial Analysis 

402 South 63rd Street Date 7/1/2009 8/1/2009 9/1/2009 10/1/2009 11/1/2009 12/1/2009 1/1/2010 2/1/2010 3/1/2010 4/1/2010 5/1/2010 6/1/2010 7/1/2010 8/1/2010

Lease Month 1 2 3 4 5 6 7 8 9 10 11 12 13 14

Square Footage 59,800 59,800 59,800 59,800 59,800 59,800 59,800 59,800 59,800 59,800 59,800 59,800 59,800 59,800

Rent PSF $0.19 $0.19 $0.19 $0.19 $0.19 $0.19 $0.19 $0.19 $0.19 $0.19 $0.19 $0.19 $0.30 $0.30

NNN Costs $0.15 $0.15 $0.15 $0.15 $0.15 $0.15 $0.15 $0.15 $0.15 $0.15 $0.15 $0.15 $0.15 $0.15

Rental Tax @ 2.6 % $0.0049 $0.0049 $0.0049 $0.0049 $0.0049 $0.0049 $0.0049 $0.0049 $0.0049 $0.0049 $0.0049 $0.0049 $0.0078 $0.0078

Total $20,627.41 $20,627.41 $20,627.41 $20,627.41 $20,627.41 $20,627.41 $20,627.41 $20,627.41 $20,627.41 $20,627.41 $20,627.41 $20,627.41 $27,376.44 $27,376.44

Sum $20,627.41 $41,254.82 $61,882.24 $82,509.65 $103,137.06 $123,764.47 $144,391.88 $165,019.30 $185,646.71 $206,274.12 $226,901.53 $247,528.94 $274,905.38 $302,281.82

Total Consideration $944,444.12

Net Effective Rate psf $0.4387

2810 South 18th Place Date 7/1/2009 8/1/2009 9/1/2009 10/1/2009 11/1/2009 12/1/2009 1/1/2010 2/1/2010 3/1/2010 4/1/2010 5/1/2010 6/1/2010 7/1/2010 8/1/2010

Lease Month 1 2 3 4 5 6 7 8 9 10 11

Square Footage 61,342 61,342 61,342 61,342 61,342 61,342 61,342 61,342 61,342 61,342 61,342 61,342 61,342 61,342

Rent PSF $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.44 $0.44 $0.44 $0.44 $0.44 $0.44 $0.44 $0.44

NNN Costs $0.00 $0.00 $0.00 $0.17 $0.17 $0.17 $0.17 $0.17 $0.17 $0.17 $0.17 $0.17 $0.17 $0.17

Rental Tax @ 2.6 % $0.0000 $0.0000 $0.0000 $0.0000 $0.0000 $0.0000 $0.0114 $0.0114 $0.0114 $0.0114 $0.0114 $0.0114 $0.0114 $0.0114

Total $0.00 $0.00 $0.00 $10,305.46 $10,305.46 $10,305.46 $37,997.69 $37,997.69 $37,997.69 $37,997.69 $37,997.69 $37,997.69 $37,997.69 $37,997.69

Sum $0.00 $0.00 $0.00 $10,305.46 $20,610.91 $30,916.37 $68,914.06 $106,911.74 $144,909.43 $182,907.12 $220,904.81 $258,902.50 $296,900.19 $334,897.88

Total Consideration $1,398,833.15

Net Effective Rate psf $0.5847

Net Effective Rate psf 

+ early occupancy $0.5429

2235 S. Central Ave Date 7/1/2009 8/1/2009 9/1/2009 10/1/2009 11/1/2009 12/1/2009 1/1/2010 2/1/2010 3/1/2010 4/1/2010 5/1/2010 6/1/2010 7/1/2010 8/1/2010

Lease Month 1 2 3 4 5 6 7 8 9

Square Footage 70,640 70,640 70,640 70,640 70,640 70,640 70,640 70,640 70,640 70,640 70,640 70,640

Rent PSF $0.00 $0.00 $0.00 $0.00 $0.43 $0.43 $0.43 $0.43 $0.43 $0.43 $0.43 $0.43

NNN Costs $0.00 $0.00 $0.00 $0.16 $0.16 $0.16 $0.16 $0.16 $0.16 $0.16 $0.16 $0.16

Rental Tax @ 2.6 % $0.0000 $0.0000 $0.0000 $0.0000 $0.0111 $0.0111 $0.0111 $0.0111 $0.0111 $0.0111 $0.0111 $0.0111

Total $0.00 $0.00 $0.00 $11,302.40 $42,104.97 $42,104.97 $42,104.97 $42,104.97 $42,104.97 $42,104.97 $42,104.97 $42,104.97

Sum $0.00 $0.00 $0.00 $11,302.40 $53,407.37 $95,512.34 $137,617.32 $179,722.29 $221,827.26 $263,932.23 $306,037.20 $348,142.18

Total Consideration $1,589,548.34

Net Effective Rate psf $0.5770

Net Effective Rate psf 

+ early occupancy $0.5358



Qualitative Analysis 

Client RFP 402 South 63rd Avenue 2810 South 18th Place 2235 South Central

1. Lease Term

A new lease with beneficial occupancy on or before July 1st, 2009 

and tenant improvements completed by December 1, 2009 (the 

ñCommencement Dateò) and extending for three (3) years.  Please 

confirm that there will be complete and unlimited access to the 

space after lease execution (on or before July 1st, 2009) for the 

purpose of installing furniture and equipment.

Thirty Six (36) Months beginning on lease commencement date.

Commencement Date: July 1st, 2009

6/8/09: At earliest opportunity; however, no later than August 1, 2009

6/11/09: (agreed)

Lease Term: Four Years, Three Months

Early Occupancy: Tenant will be permitted access to the space effective July 1, 

2009 for the purpose of installing its equipment.

Commencement Date: October 1, 2009

6/8/09: 

Lease Term: Three Years, Three Months

Early Occupancy: Tenant will be permitted access to the space effective July 1, 

2009 for the purpose of installing its equipment.  

Please confirm the situation regarding permitting requirements necessary for 

electrical distribution for some of Tenantôs equipment and whether or not a 

Certificate of Occupancy will be required for Tenant to perform test batches of 

its product.

6/17/09:

Lease Term: Three Years, Three Months, Agreed

Early Occupancy: Tenant will be permitted to access the space at the earliest 

opportunity however in no event later than August 1, 2009 for the purpose of 

installing its equipment.

This Project is part of the City of Phoenix's Annual Facilities Permit Program 

which is an expedited permitting program that typically takes 5-7 business days 

for a permit to be issued following the submittal of contruction documents....etc (see proposal)

Thirty nine (39) Months. Corresponding lease rates provided in the base rent 

section of this proposal.

Occupancy: September 1, 2009, provided a fully executed lease is delivered to 

Landlord prior to August 1, 2009.

Commencement: December 1, 2009.

2. Space

Tenant's initial requirement is estimated at approximately 50,000-

80,000 square feet comprised of approximately 2,500 square feet of 

office space and the remainder as manufacturing / warehouse 

space.  Your building situated at 7676 Glen Harbor Blvd, Glendale, 

AZ (ñPremisesò) is one of our preferred properties for consideration.  

Please depict the Premises with a 1/8" scale drawing of the building, 

and if necessary, how you plan to accommodate this requirement.  

Please make sure that the drawings show general dimensions for 

column spacing, bay depth, clearance, etc.

62,450 square feet of gross rentable area

6/8/09: 59,800 square feet of gross rentable area.

6/11/09: 62,450 square feet of gross rentable area (landlord will calculate rents 

based on 59,800 square feet.)

See  Exhibit A 2235 S. Central Ave., Phoenix, Arizona, an approximately 70,640 square foot 

space within a 80,640 square foot dock high building.  (The upstairs 10,000 sq. 

ft. office space not to be included in Premises square footage)

20,000 sf of elevator served office

3. Calculation of Space 

Please state method of calculation of the square footage, in the 

proposed building. 

"No Response" "No Response" "No Response"

4. Initial Base Rent

We anticipate that you will propose the most favorable base rent 

possible. If you quote on a NNN basis, please provide additional 

Tenant costs for taxes, insurance and all other pass through costs 

for the most recent yearôs actual figures as well as the current year 

estimated expenses. Please specify any other costs or fees which 

would be Tenantôs responsibilities. 

July 1,2009 - September 30, 2010: Free Rent Period

October 1, 2009 ï June 30, 2010: $0.19 NNN/sf/mo

July 1, 2010 ï June 30, 2011: $0.30 NNN/sf/mo

July 1, 2011 ï June 30, 2012: $0.35 NNN/sf/mo

Note: Lease rate is in addition to all applicable rental tax.

6/8/09

July 1, 2009 ï June 30, 2010: $0.19 NNN/sf/mo

July 1, 2010 ï June 30, 2011: $0.30 NNN/sf/mo

July 1, 2011 ï June 30, 2012: $0.35 NNN/sf/mo

Note: Lease rate is in addition to all applicable rental tax.

6/11/09 (agreed)

Period Monthly Amount

October 1, 2009 ï December 31, 2009 $0.00

January 1, 2010 ï December 31, 2010 $26,990.48 ($.440 NNN)

January 1, 2011 ï December 31, 2011 $27,910.61 ($.455 NNN)

January 1, 2012 - December 31, 2012 $28,830.74 ($.470 NNN)

January 1, 2013 ï December 31, 2013 $29,750.87 ($.485 NNN)

The Tenant is required to pay the first monthôs Base Rent and estimated 

Operating Expenses along with the Security Deposit at lease execution.

In Arizona, each municipality charges a sales or transaction privilege tax on all 

amounts paid to the owner other than the Security Deposit. This tax is 

commonly known as a lease tax. The current lease tax rate for the City of 

Phoenix is 2.6%.

6/8/09

October 1, 2009 ï December 31, 2009 $0.00

January 1, 2010 ï December 31, 2010 $25,763.64 ($.420 NNN)

January 1, 2011 ï December 31, 2011 $26,683.77 ($.435 NNN)

January 1, 2012 - December 31, 2012 $27,603.90 ($.450 NNN)

6/17/09:

October 1, 2009 ï December 31, 2009 $0.00

January 1, 2010 ï December 31, 2012 $25,763.64 ($.440 NNN)

Thirty nine (39) Months

Term Rent

Months 1: $ 00.0 NNN per square foot per month*

Months 2 -12: $.425 NNN per square foot per month*

Months 13 : $ 00.0 NNN per square foot per month*

Months 14 -24: $.435 NNN per square foot per month*

Months 25 : $ 00.0 NNN per square foot per month*

Months 25 -39: $.445 NNN per square foot per month*

*Plus applicable city and state rental taxes.

Å Real estate taxes - $.12 per square foot per month

Å Ins. and operating expenses: $.04 per square foot per month.
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